
Dear all, 
 
I know that historic annual leave has been on the agenda for a while now in UL. From 
everyone’s point of view, we needed to work out a way for staff to use their historic leave 
accruals in a fair and transparent manner for all. After a significant amount of time and talk, 
I am glad to inform you about the agreed Procedure for Managing Historic Annual Leave 
Balances.  
 
Current annual leave balances and historic annual leave balances are recorded separately 
on CoreHR and any historic leave balances you may have are now visible. You will have the 
option to request annual leave or historic leave as available.  
 
We will send each manager a listing of historic annual leave balances for their staff in 
respect of the period prior to 1st January 2020. Once these balances have been approved, 
you can book your historic leave on CoreHR in a similar way to the current annual leave 
process.  
 
Details on timelines within which respective historic leave must be used and how to book 
historic leave are available under Section 3: Timelines of the Procedure for Managing 
Historic Annual Leave. Information about the verification process is included under Section 
2: Verification of the procedure. 
 
Can I remind you also that the Annual Leave Procedure (December 2020) requires all staff to 
request, approve and record their annual leave on the Core HR system.  
 
As you are aware from previous HR Notices, staff were permitted to carry over up to 10 
days from their 2020 annual leave allocation into 2021. As advised, this carry over must be 
used by the end of June this year. The Executive Committee has approved a similar 
arrangement for a carry-over of up to 10 days from the 2021 annual leave allocation. This 
2021 carry-over must be used by the end of June 2022. 
 
 
Kind regards, 
 
 
  
Bobby O’Connor 
  
Stiúrthóir, Acmhainní Daonna agus Cumarsáid / Director, Human Resources & Communications 
E: Bobby.OConnor@ul.ie     W:  www.ul.ie 
  
  
Ollscoil Luimnigh, Luimneach, V94 T9PX / University of Limerick, Limerick, V94 T9PX 
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Please note that email to, from, or within the University of Limerick may be the subject of a request under 

the Freedom of Information Act 2014 and / or the GDPR / Data Protection Acts. 
  
The content of this email and any of its attachments is intended solely for the attention and use of the recipient(s) 
specified in the email and may contain confidential, proprietary and / or private information.    
Any unauthorized use (sharing, copying, disclosing or distributing to any third party) of any part of this email, 
without the written consent of the sender, is strictly prohibited.  
If you have received this email by mistake, or in breach of confidentiality, please notify us by an email reply and 
then delete the message and any attachments from your computer system.  
The views and opinions included in this email belong to their author and do not necessarily represent the views 
and opinions of the University. 
The University will not take any liability for damages which may be caused by the contents of this email 
  

 
  
 

https://twitter.com/UL
https://www.instagram.com/universityoflimerick
https://www.facebook.com/universityoflimerick/
https://ie.linkedin.com/school/university-of-limerick/
https://www.youtube.com/user/UniversityofLimerick
https://www.tiktok.com/@uoflimerick

